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MODULE 3.  

ONLINE RESOURCES - TAB 1  

 Ancestry.com is a subscription-based genealogy research website. The 

majority of records are from the United States, though records are being 

added for other countries all the time. Some records are free for anyone to 

access, but the majority are accessible only by paid subscription. User-generated content includes uploaded 

photos, uploaded family trees and uploaded stories. 

Their documents (census, marriage, birth and death records, land deeds, immigration records, Military 

records, obituaries, city directories etc...) are reliable. These are all primary source documents which they 

have digitized and made available.  

But those records are only as good as the person using them, which brings us to the part where 

Ancestry.com ISN'T reliable. 

Some people want to believe they have all kinds of cool ancestors, so are inclined to go with questionable 

information, if not make things up out of whole cloth. That feature in the commercials where you have 

your family tree, and there is the little green leaf, which shows you other people's trees? That feature is not 

to be trusted! Don't trust any of the other trees you come across that your own overlaps with, unless you 

confirm it through your own, independent research. And even then, the further back you go, the more 

cautious you should always be. 

Ancestry has so many records you can become overwhelmed by the number of search results. Here are a 

few tips to help you make the most of Ancestry. 

Card Catalog –Instead of searching all records at one time in Ancestry, you can find one database, one 

publication, and search it.  How to: from the main menu, click on Search.  The last item in the drop 

down is “Card Catalog.”  Click on that.  Then you can put in a keyword or title to search for like 

records.  Search suggestions could include searching the country, state and type of record you’re 

looking for (e.g. Australia, NSW Land Records).  

Suggested Records –When you search for records on Ancestry, on the right hand side of the screen pops 

up a list of other records for possibly that ancestor?  The title of the section is “Suggested Records.”  

Ancestry thinks these records might be related. It doesn’t mean you add all of the records they suggest 

to your tree.  But it is worthwhile to check out their recommendations. 

First Names Only – You can search by just the first name. Sometimes, you know where someone is, but 

that last name is giving you trouble.  Just put in the first name and the location and dates.  Avoid the 

whole last name altogether.  It’s best to do this with one database at a time or you will get 100,000 

results for “Mary.” 

Add Family Members – In almost all search windows Ancestry presents the researcher, there is an 

option right below the place you key in the name, “+Add Family Members.” This is particularly handy 

for searching Census records when spelling may be causing you trouble but you know siblings. 

Search Wildcards – Do you have a family name where a vowel could be written as an “a,e,i,o, or u?”  

Or the “v” is often a “b?”  The trick to overcoming this is the wildcard.   There are two types of 

wildcards, an asterisk and a question mark.  The asterisk when inserted in a word with at least two 

characters, will provide results with more than 1 letter e.g. A search for “john*” might return “john, 

johnson, johnsen, johnathon, johns”, etc.  A search with the question mark, again with at least two 

characters provided, substitutes only one letter.  “Sm?th” equals both “Smith” and Smyth.”  Either 

way, you don’t have to come up with all the possible spelling variations to find the right record.  

Ancestry will happily and easily do it for you. 

http://home.ancestry.com.au/?s_kwcid=+ancestry&o_xid=47819&o_lid=47819&o_sch=Paid+Search+%e2%80%93+Brand
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  MODULE 3 - Online Resources cont. 

 Find My Past is a searchable online archive of historical records from around the 

world, including parish records, censuses, migration records, military collections, 

historical newspapers, and more. It has collections of records from the U.S., Canada, Ireland, the UK, 

Australia, New Zealand and beyond, dating back to 1200. 

Find My Past records can be searched: 

 All at once - 'Search all records' on the opening page. 

 Individually - Find the record in 'Search Menu' A-Z of Record Sets. E.g. 1881 England, Wales & 

Scotland Census 

 In subject groups - In 'Search records' find Armed forces & conflicts; Censuses, land & surveys; Church 

& religion; Directories & social history; Education & work; Institutions & organizations; Life events

(BDMs); Travel & migration; and Newspapers & periodicals. 

 

FamilySearch is a genealogy organization operated by The Church of Jesus 

Christ of Latter-day Saints. FamilySearch maintains a collection of records, 

resources, and services designed to help people learn more about their family history.  

FamilySearch offers free online access to its worldwide resources.  

* It also offers borrowing (at a cost of  a few dollars) of microfilms for viewing at your local library. 

 

ORDER MICROFILMS FOR VIEWING AT YOUR LIBRARY. 

If a copy of a record is not online but available on microfilm, then local access to an original record is 

possible by following these steps. 

Create an Account - To use the Online Microfilm Ordering site, you will need to have a FamilySearch 

account (LDS account). Online Film Ordering requires a person to have a user name and password. 

Step 1: Go to http://familysearch.org/films. 

 

Step 2:  Click the Sign In link. 

 

 

 

 

 

 

Step 3:  Click the Create New Account button. 
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MODULE 3 - Online Resources cont. 

Step 4: Choose the type of account you want to 

create. 

 

 

Note: FamilySearch accounts are for the general 

public. LDS accounts are for members of The 

Church of Jesus Christ of Latter-day Saints. 

 

 

Step 5:  Enter information as prompted. 

 Personal information 

 Login information 

 Email address 

 Security key 

Note: Though e-mail address is not a required 

field, it is required to use Online Film Ordering. 

When entering a password, enter 6 or more 

characters. 

 

 

Step 6: Confirm your account by going to your email, finding the e-mail from FamilySearch Account and 

clicking the confirmation link. 

 

 

 

Creating an Order  

After you have created your account, you can order microfilm on loan and have them shipped to Port 

Macquarie Library. 

 

Step 1:  After you have signed in, select your Loan Type and Film Number. 

 

 

Note: The following loan types are available: 

 Extended Microfiche Loan 

 Short-term Microfilm Loan 

 Extended Microfilm Loan 

 Short-term Microfilm Loan Renewal 

 Extended Microfilm Loan Renewal 

 

Step 2: Click Search. 
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MODULE 3 - Online Resources cont. 

Step 3: Using the drop-down menu, select the 

currency for your order. The currency should 

default to your local currency. 

 

Step 4: Click the Add to Cart button. 

 

 

 

Step 5: Click the Proceed to Checkout button 

 

Note: From the shopping cart, individuals may 

perform the following actions when placing their 

order: 

 Remove items   

 Continue shopping 

 Update Shopping Cart 

 Proceed to Checkout 

 

Step 6: Enter your billing information. 

 

Step 7: Click Continue. 

 

 

 

 

 

 

 

Step 8: Select Payment Information. 

 

 

 

Step 9: Click Continue. 
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MODULE 3 - Online Resources cont. 

To use the British Newspaper Archive subscription at the library you need to 

register online at their home page www.britishnewspaperarchive.co.uk with an email 

address and password. This is required only once, but you will use these logon details 

 each time you access the newspaper archive. This allows you to store images and searches and make notes 

for your personal use.  

*  Click on the Link to open. A new tab will appear. Click to open window. 

 

 

 

*  Sign in using your logon 

details. 

 

*  Choose to browse: 

 by  

Newspaper Title 

 or 

Place of publication 

 

 

 

*  Click on the National Archives UK Link to open the following window. 

 

 

*  Click Explore our records to open the 

search window. 

 

 

 

 

 

 

 

*  Click Records to start your search. 

  

 OR 

*  If you are unsure of what to do, there is a 

very good help section in How to begin 

your research. 
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MODULE 3 - Online Resources cont. 

 

 

*  Follow the links to find out where and how to start 

your  research. 

 

 

 

 

 

 

 

 

*  For background information try the Education page from 

the opening window. 

 

 

 

 

 

 

 

 

 

1.  Select a time period. 

 

 

 

 

 

 

 

 

 

 

 

 

2.  Choose a topic. 
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MODULE 3 - Online Resources cont. 

*  Click on the National Archives of Ireland Link to open the following 

window. 

*  Go to Genealogy records, select the search area from the menu. 

 

 

*  Choose either Simple or Advanced search, 

type in your search criteria and click the search 

button. 

 


